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Vendor Compliance  

 Advanced Shipping Notice 
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Message to Our Trading Partners: 

 

This is the latest ASN Advanced Shipping Notification and Carton Label Creation. 

The manual will guide you on how to Ship and Create Labels using Shoppers World 

Vendor Portal Site.  

 

To avoid chargeback each carton should have ASN Label whether the Po is going to 

warehouse (5000) or direct to store.     

 

Please distribute copies of this document to departments which will be impacted by 

these specific requirements.  

 

We appreciate your ongoing efforts to satisfy our compliance requirements.   
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Vendor Portal  

Vendor Should log-In to Shoppers World Vendor Portal using the following link 

Http://vp.shopperworld.net    

 

 
 

UserId and Password will be the same as ±ŜƴŘƻǊΩǎ  ±ŜƴŘƻǊ bǳƳōŜǊ.    During the initial 

Log-in you will be asked to modify the Password.    The password should be  between 8 

to 10 characters,  a number  and should have at least one of the following symbols.  

!@#$%^&    Sample:  word( warehouse)  +  number (7)  +   special-char(#) 

                                       warehouse7# 

 

 

 

 

 

 

 

 

 

 

 

 

http://vp.shopperworld.net/
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hǇŜƴ thΩǎ {ŎǊŜŜƴ 

After successfully logging in the Vendor can now see all available ƻǇŜƴ thΩǎ specific to 

the User Id (vendor).   
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Vendor number is displayed on top of the Table(screen).    

Below are the details displayed on the tabular screen.   

¶ PONumber -  Po Number sent to the Vendor by Shoppers World Buyer.  

To be able to Ship and Create the Carton Label the user should click  the actual PO 

Number (see next screen Create Maintain Carton Labels) 

 

¶ Blockout Number -  /ŜǊǘŀƛƴ tƻΩǎ ŀǊŜ ǇŀǊǘ ƻŦ ǘƘŜ .ƭockout Number,  this is 

informational only, which can be used when coordinating with the Buyer.  

¶ OrderDate ς This is the date when the PO has been entered into Shoppers World - 

Island Pacific System.  

¶ FirstReceiveDate -  ¢ƘŜ {ƘƛǇƳŜƴǘ ŦƛǊǎǘ ǊŜŎŜƛǾŜ ƛƴǘƻ {ƘƻǇǇŜǊΩǎ ²ƻǊƭŘ ²ŀǊŜƘƻǳǎŜ ƻǊ 

Stores.  

¶ BuyerId ς Initial of the Buyer.  

¶ ShipToLoc -  The actual location where the PO Shipment will be sent.    

Warehouse is 5000  and the rest are stores.  

 

 

Create and Maintain Carton Labels 

 

 
 

This screen is used to Create Labels,  Maintain Cartons ,  Close Manifest and Print 

Labels for specific PO Number.  
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Create Single Carton Label 

The user can combine multiple items into one Carton Label.   This label should be placed 

on the shorter side of the carton (upper right side).   You will get a chargeback if you 

put the label on top of the carton.   It should be visible and easier to scan specially if the 

carton is on the pallet.    This functionality will create one carton Label at a time.   The 

item(s) to be shipped should  be divisible by Vendor Minimum otherwise error message 

will be shown and the system will not create the carton.  

 
 

Create Multiple Carton Labels 

The user can create multiple cartons per item(sku),  the number of carton that will be 

created is based on the calculation below.  

 

Number of Carton Labels = Open Qty (780 units) / Vendor Minimum (60 units) 

Number of Carton Labels = 13 Labels.   This will be numbers of labels created.   
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Close Manifest 

 
Once carton labels are created the user needs to close the Manifest.     When user  

Press the button Close Manifest,   a pop up window appears to confirm if you want to 

use Pacific Logistics(PLC) to deliver the shipment this is optional only and you can select 

NO ƛŦ ȅƻǳ ŘƻƴΩǘ ǿŀƴǘ ǘƻ ǳǎŜ t[/. 
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If you select YES to ship using PLC,    you need to specify the PickUP location like 

CA(California) and Schedule a Pickup Date 2017-08-14 (see sample below) 

 
 

After Closing the Manifest the system will mark all the cartons created with new 

Manifest Number.     

 

For shipment going to Warehouse (ShiptoLoc 5000),  Vendor should Create an 

Appointment Date using Create Self Appointment Date Functionality.    

  

!ƴȅ ŘǊƻǇ ǎƘƛǇ tƻΩǎ  όtƻΩǎ ƎƻƛƴƎ ǘƻ ǘƘŜ {ǘƻǊŜǎύ ŘƻŜǎƴΩǘ ƴŜŜŘ ŀƴȅ ŀǇǇƻƛƴǘƳŜƴǘǎ ōŜŦƻǊŜ 

shipping with the following  Exception.      

Drop Ship.  

 
 

This Appointment date will determine when it will be received in Shoppers World 

Warehouse or Store.    
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Print Labels and Create/Update Appointments  button will allow you to print Labels 

after Closing the Manifest.            

  

 
 

Once  the Manifest Number is created ,  you are now ready to Print the Carton Labels 

by pressing the Manifest Number to print Labels.  
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You can also Create / Update an Appointment Date using Self Assign to Create an 

Appointment Date Button.  (see above).    It will display the next screen (below).  

 
Select the blue Date Button to select and confirm the Appointment.    The system will 

email you the appointment date and the time to ship to our warehouse.   
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Printing the Labels 

 

 

Use Avery Labels 8168 (4 labels per page) 3.50" Width x 5" Length or 

comparable label as long as the barcode and details are not cut off.  

 

The software is configured to create a .pdf file that will be printed to Avery Label 8168.     

You can print and re-print the labels anytime by pressing the Manifest Number.   The  

Carton label should be placed on the shorter side of the carton (upper right side).   You 

will get a chargeback if you put the label on top of the carton.   It should be visible and 

easier to scan especially if the carton is on the pallet. 
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How to Print the Label 

In The upper right corner of the browser (see below).  

Print the pdf/carton label using icon under Blue arrow and Download the pdf using the 

icon under red arrow.  You can reprint the labels anytime or use the downloaded pdf to 

print them.     
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Maintain Carton 

Users have the ability to delete the carton by using Maintain Carton and the screen will 

be re-directed to Vendor Portal ς Maintain Carton.  

 

 
 

Press the carton you want to maintain and you will be able to delete and reduce the 

quantities to be shipped.      

 

 
 

Delete Carton 

When the user delete the Carton,  the Open Quantity will be updated.   The Asn and the 

number of Cartons for this manifest will be reduced.  
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When the Po is going to 5000 (warehouse) but will be distributed for multiple stores, 

the users can Display the Pack and Ship Distribution button to display units ordered for 

individual stores.    It will help the user on how they can create the label for individual 

stores.       
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Pack and Ship Distribution.  

The screen below will show items, sequence and quantities for individual stores.  

These will guide the users on how to pack and create individual labels.  You can print 

the screen and can be used as a guide when packing.      
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Reset the PO 

LŦ ǘƘŜ tƻ ŘƻŜǎƴΩǘ ƘŀǾŜ ŀǇǇƻƛƴǘƳŜƴǘ ŀǎǎƛƎƴŜŘ to it,  you can still reset the PO or delete all 

the PO/cartons created by using Reset and Delete Po/Cartons without Appointment 

functionality.     

 
 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

http://swg-apps:8081/VendorPortal/ResetPo.php

